COLLEGE OF EASTERN [TAH - SAN JUAN GAMPUS

Web for Students - On-Line Student Access to
Student Records and On-Line Registration

HELPFUL HINTS:

1.

2.

ACCESS - TheWebAccessisavalabk assoonas tle senesterscleduk asbea pinted. $udeis

can cotinueto register orltan@ thei schedle unil the endf the frst week of thesemster.
NAVIGATING - Accesing informaton is doneby a point &ad click methal. At times you wll be
asked to select iofmation such as a teftny usng a drop down menu.rifie thiss a secured area,
DO NOT use the &rward or Back ittons on gur web bowser. Us¢he MENU, HELP or EXIT
buttons at the top and both of the Information screen to nayate forward and backward. You may
use the Forward and Backward buttonthm Publi Access Area.

3. PIN NUMBER - Pleasecharge yaur PIN Numberthe first time you use the sysem. Keep yaur PIN in

4.

a saé plae.DO NOT share it wh a friem. Sharing or losig your PIN puts your infmation at risk.
If you lost or hae forgotten gur PIN nurber, you must com to the acaadeic counskng offces

Pin nunbers wil not be gien out over the phone.

EXIT AND CLOSE - Always remerher to close your browser when done. Dlaave pur personal
informaton open to theext user.

5. PRINT SCREEN_- This option wi only be awilable where a printer is aiable.

PUBLIC ACCESS AREA allows angne to view thdollowing ly clicking on thedons for:General
Financial Aid, Course Catalog and Course Section.

1.

GeneraFinancial Aid Informaton - This setion offers Collegeof Easern Utah informaton (Price
Campus Onlyaswell as providing a link to Access Amelica (geneal federal financial ad
informaton).

Course Catalog - Ais section §its all courses avalble inthe college catalog. It willdt credit hours,
andpreequsites. Br couse @sciptions, vusit ou colege céalog atwww.sanjuarceu.edu/
Available Couse Sedbns - This sectio allows e userto view available cotse setions for current
and future semesters.

SECURED ACCESS AREA allows usersacces$o personainformaton via your ID ad PIN mumler.
Availabk selectionarePersonal Information, Student Records, Financial Aid and Registration.

1.

SEGIEARN

Enter the web address www.sanjuan.ceu.edui®iGollege of Eastern Utah-San Juan Campus'
homepage anddk for the On-Line Regiration Link. Atk on the k.

Select thd_ogin to Student Services icon

Click on the Logn button.

Enter StudentID (Social Searity Number) andPIN number. Click o login buton.

Enter your PIN number again andlick on logn button.

Séect the menu opion for information.

The Student Records menu option allows you to view:

ogbhowhpE

Student Records

Institutional Transript

Transfer Transqoi

Degree Audit (wheavailble)

Account Summary/ Credt Card Payment



6.

Holds on transcripts and rgistration fundions

The Personal menu option allows you to view and change:

1.
2.

ook W

7.

Change PIN nuber

View Addresses You may nad update aldreses online - to change a address, youmust goto the
Acadenmt Records Ofte.

Enter E- mail address if available

View and pdae Next of Kin

View and update Masl Status

Change Nam- You may not ch@e your name oride - You must go to the Academic Records
Office with egal documdation in order to change your neam

Change $cial Searity Number - Yau may not tiange you SS#on-line - yais must @ to the
Academt Records Oftie with Egal documeation in order to change your SS#.

The Registration menu option allows you to:

©CONoOAWNE

Add/Drop courses

View Available Couse Setions

Change Coursed @valabk)
ConditionalDrop/Add (not availdb)

View Student Schedule

View Detailed Schedule (hymes and days
Account Summary/Credt Card Payment
Registration Status

Selet Term

REGISTRATION - Web Reggtration works with the Course Call NumbeCal numbeas may be found in
the Web for Students Avabde Course Section area.

Loginto Student Serees usig your Student ID (SS#nd PIN omker.

To Adda chssgo to Regtration aml Scledué on tle man page ciick to brng upthe Regstraton
menu ard cick on theDrop/Add Chsse opton. Séed the rgidration termfromthe dop downbox
and click on Select. Go to the Add section of the page and thieteall nurhers for your classes.
When iished, ctik on the Subrhbutton. The system witome lack and ask you want to continue
- click on the @ntinue button. The systemll come back wh what you have s&ited as a schedule
The process is ommk, so as soon as the subbutton is étked, you are regiered in the Records
sysem.

To see a Detiled Schedle, SudentSchedle, and Acount summary, click a the @tions at he
bottom of the page.

To Drop a class, g to registration and Sbedule e the main pag,to bring Y the Registration menu
and click an the Diop/Add Classes ption. Selet the registation term from the dop down bok, and
click onSeéct. Go to th Curently Regstraton setionof the pag. Urder tle Adion Box, dick on
the drop down box and select Drop. When finished, click on the Submit button. The sysem will come
back with your shiedule afer the drqo has beennecessed.The piocessis online, soas som as the
Submi button is cliked, your course has been pan@antlydropped.



